Data Flow/RoPA/Privacy Checklist
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Records of Processing Activities (ROPA)

For Controllers (GDPR vs PDPA)

Description (At least) GDPR PDPA
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Name and contact details of the Controller, Joint 30 (a) 08 (o) oo
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Purposes of the processing 30 (b) 08 (o) Upvanulundazihoanu
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Name of the processing operation

Pl Data of creation of the processing JlULug LI L]
2 Update of the processing |/ CLEESE 10T

Payroll management

Controller

e number

France o01LxXxXxxxxxx examplei@els.com
Name and contact details Data Protection Officer (if applicable) (if app!
Example controller Name Example DPO Name France OLXXXXXXXX  examplez@ets.com
Street, city, postcode Address Street, city, postcode Address
Email address Email Email address Email
Tel. number Telephone Tel. number
Articl
Name and contact details of joint
N ; . tes of Wadlvidual ; I
. Business function . Purpose of processing - controller (ifapplicable) Categories of individuals . Categories of personal data .
10 Finance Payroll N/A Employees Contact details ms
1 Finance Payroll N/A Employees Bank details
12 Finance Payroll N/A Employees Pension details
13 Finance Payroll N/A Employees Tax details
14 Human Resources Personnel file N/A Employees Contact details m
15 Human Resources Personnel file N/A Employees Pay details
16 Human Resources Personnel file N/A Employees Annual leave details [the salary
17 Human Resources Personnel file N/A Employees Sick leave details
18 Human Resources Personnel file - - - -
19 Human Resources Recruitment o . - 2 . o e
= S — Recraitment m AIaEsuuiinTIanUTzIaNaTaya (Record of Processing Activities)
21 Human Resources Recruitment - . o R
22 Human Resources Recruitment AIBENN 1 Uuﬂﬂ?’]ﬂﬂ’]iﬂil’u’]aNﬁ'ﬂ'ﬂl‘lﬁ
23 Human Resources Recruitment PR P —— .
24 Human Resources Recruitment HRaunTay
25 Human Resources Recruitment Yo-ana/Tonsrng #iog duia wasTnsdd
26 Human Resources Recruitment = -
27 Human Resources Recruitment HATUANTDYR
28 Human Resources Recruitment w'wﬂ'ﬂﬁﬁ:miauﬁaadaﬁ'wuﬂﬂa (DPO)
Sales Direct marketing y ) "
29 dwil 2 TuiinTemsdsznanatoyn *2
. Sales Direct marketing Wi Joguszadly | Jouastoya UsELmes Usznmved Uszuan Aan nmlau WATNTS TEEEaM feBuefieaiu
(business | M3 CEEGEGRTGH Wialaya Goyadiu wynna | Ussnasa doyaluds | Aumsaansdl | maiu 1AINTINYIAN
function) | Uszanaug Goyadamiu AR Suiifoya | deyouasf ddseme | Toudeyaly Smwrfeyn | funsaeadte avbly
Joya (joint 2199 Uszana (i) AnUgEwma nsunile
controller) il Wawel | doya @i (did)
yuyeas | msfvadas | L jarnsilau | deyadedia gl gl g Taifl 10 Twdia mainedia wasns
wiinem Anden ANAUTR Augedyan | muaumsindlasay
UsgiRnmada i Afmiilunuyana
MU Wiy
Ny msh Lisl gnentagiu Joyaiiarie Lifl Lifl Lifl aidl wiulimaen | mafiusasmisduuy
NIRRT Usriimsda sropad | e winaudhens
(direct Wugndh paeiilaiuioito
marketing) Taqliu winiuansngoindald

ICO > https://ico.org.uk/for-organisations/quide-to-data-protection/quide-to-the-general-data-protection-requlation-

gdpr/documentation/how-do-we-document-our-processing-activities/

CNIL > https://www.cnil.fr/en/record-processing-activities
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https://ico.org.uk/for-organisations/guide-to-data-protection/guide-to-the-general-data-protection-regulation-gdpr/documentation/how-do-we-document-our-processing-activities/
https://www.cnil.fr/en/record-processing-activities
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f a completed record of processing form 1-Example

This example is based on a fictitious processing and should not to be repeated as it is, but to be adapted according to your processing (cf. tab 3).

2
Description of the processing
3 operation
| Name DRV TN R D R0 1] Payroll management
5 W 4149919 1 - Example
M Data a0 1 R D I Nt May 26, 2018
7 Update of the processing |l VA EE 15[
8
10 (o105 Louise DUPONT 1 rue Rivoli 75001 Paris France o01xxxxxxXxx examplei@ets.com
1 EER U dito IRV ildo e Martin HENRI 1 rue Rivoli 75001 Paris France 01xxXxxxxXxx example2@ets.com
DPO's Organisation (if external N/A
12 DPO
13
14 Purpose(s) of the data processing
15 iy 0 Payroll management
16 SN eel Caleulation of remuneration
17 <tz niiyise -4 Caleulation of the amount of payments made to social security organisations
D gy it | Transfer orders to the bank
19
-0 Categories of personal data Description Data retention period

5 years from the payment of the salary

Marital status, ID, identification

. Last names, names and addresses
data, images...



® A B C D E
lc 0 Controller
® Name and contact details Data Protection Officer (if applicable) Representative (if appl

Information Commissioner's Office Name Example controller Name Example DPO Name

4 Address Street, city, postcode Address Street, city, postcode Address

5 Email Email address Email Email address Email

6 Telephone Tel. number Telephone Tel. number Telephone

7

8 Article

) ) ) Name and contact details of joint ; . .
Business function Purpose of processing . \ Categories of individuals Categories of personal data

9 . controller (if applicable) .

10 Finance Payroll N/A Employees Contact details

11 Finance Payroll N/A Employees Bank details

12 Finance Payroll N/A Employees Pension details

13 Finance Payroll N/A Employees Tax details

14 Human Resources Personnel file N/A Employees Contact details

15 Human Resources Personnel file N/A Employees Pay details

16 Human Resources Personnel file N/A Employees Annual leave details

17 Human Resources Personnel file N/A Employees Sick leave details

18 Human Resources Personnel file N/A Employees Performance details

19 Human Resources Recruitment N/A Successful candidates Contact details

20 Human Resources Recruitment N/A Successful candidates Qualifications

21 Human Resources Recruitment N/A Successful candidates Employment history

22 Human Resources Recruitment N/A Successful candidates Ethnicity

23 Human Resources Recruitment N/A Successful candidates Disability details

24 Human Resources Recruitment N/A Unsuccessful candidates Contact details

25 Human Resources Recruitment N/A Unsuccessful candidates Qualifications

26 Human Resources Recruitment N/A Unsuccessful candidates Employment history

27 Human Resources Recruitment N/A Unsuccessful candidates Ethnicity

28 Human Resources Recruitment N/A Unsuccessful candidates Disability details

2 Sales Direct marketing N/A Existing customers Contact details

Sales Direct marketing N/A Existing customers Purchase history
T @HAT



8L IUNNTIINIL =4 98HAYBYA (Record of Processing Activities)
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